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Koaekc 3TuKH M CJIy:KeOHOT0 MoBeIeHNsI PA0OTHUKOB
MYHHIUTIAJTBHOI0 0I0’KETHOI0 JOIIKOJIHLHOT0 00pa30BaTE]bHOI0 YUpesKIeHust
«Jlerckuii cag Ne 32 «AilG0aUT».

1. O01mme moJ10KeHUs

1.1. Koxgekc 3THKM U Cily’)KeOHOro mnoBeJeHus paOOTHUKOB MYHHULMIAIBLHOIO OKOJHKETHOTO
JIOLLIKOJIBHOIO 00pa3zoBaTesbHOrO yupexjaeHus «Jlerckuii cag Ne 32 «AibGomut» (nanee
VYupexxaenue) pa3paboTaH B COOTBETCTBUHM C IOJOXKEHUSIMU METOIMYECKUX PEKOMEHAAIHMI 110
pa3paboTKe U MNPUHATUIO OpPraHU3ALMSAMH MEp MO HPEIYNPEKIECHUI0O U IPOTHUBOJEHCTBUIO
KOPPYILMH, YTBEPXKJAEHHBIX MUHHCTEPCTBOM Tpyla U couuanbHOW 3amutel PO 08 HOs0ps
2013 .

1.2. Hacrosiuiit Kogekc ycranaBiuBaeT oOlye paBuia U CTaHAAPTHI MOBEACHUS paOOTHUKOB
YupexxaeHns, 3aTparuBaroInX dTHKY ASTOBBIX OTHOIIEHUH U HAPABJICHHBIX Ha (HOPMUPOBAHHE
3TUYHOTIO, I00POCOBECTHOIO MOBEACHUS PAOOTHUKOB U YUPEXKIECHUS B LIETIOM.

1.3. Hacrosimuii Kogexc mnpu3BaH MOBBICUTH A(PQPEKTUBHOCTH BBIIOIHEHUS PAaOOTHUKAMHU
VYupexaeHus: CBOUX JODKHOCTHBIX 00SI3aHHOCTEH, a TaKxKe:

- CITy’KUT OCHOBOH (hOpMUPOBAHHS TOJDKHON MOpaiii, MpOoPecCHOHATBHON YeCTH U CIIY’KEOHOTO
3TUKeTa pPaOOTHHUKOB;

- opueHTHpyeT paOOTHUKOB B CHUTyalUsAX KOH(JIMKTa HMHTEPECOB U  ITUYECKOU
HEOIPEeIEHHOCTH WM HHBIX 00CTOATENbCTB HPAaBCTBEHHOTO BHIOODA;

- CrocoOCTByeT BBIPAOOTKE MOTPEOHOCTH COOINO/IEHUST TPO(ECCHOHATBHO-3TUYECKUX HOPM
MIOBEJICHUS;

- BBICTyHaeT KaK HHCTUTYT OOIIECTBEHHOI'O CO3HAHMUS M HPABCTBEHHOCTH pPaOOTHUKOB, HX
CaMOKOHTPOJIS.

1.4. JletictBue Hacrosimiero Kojekca pacnpocTpaHsieTcss Ha BCEX JIMIl,  SIBISIONIUXCS
paboTHUKaMU YUPEKIEHUs U HaXOSIIUXCSA C HUM B TPYAOBBIX OTHOILEHHSX, BHE 3aBUCUMOCTH
OT 3aHUMAEMOM JIOJKHOCTH U BBIMOJTHSAEMBIX (DYHKITHI.

1.5. 3nanue u coOuoJieHHe pabOTHUKaMM YUpexaAeHHus MosiokeHui Hacrosmero Kopekca
ABIIIETCS OJHUM W3 KPUTEPUEB OILIEHKM KauyecTBa MX MNPOPECCHOHANBbHON NEATENbHOCTH U
TPYAOBOW AUCHUIUINHBI.

1.6. Coneprxanue mosioxkeHui Hactosiero Kogekca 10BOIUTCS 10 CBEJIEHUSI BCEX PaOOTHUKOB
YupexneHus.

2. O0mye NPUMHIMIIBI ¥ PABHJIA NOBE/ICHUS] PA0OTHUKOB Y4peK/ICHHUS.

2.1. Bce paGotHuku YupexaeHus 00si3aHBI CIEAOBATh CICAYIOMMUM OOIUM MPUHIMIAM U
MpaBujIaM MOBEACHHUS:

- COOJTFOZICHUE BBICOKUX dTUYECKHUX CTAaHIAPTOB IMOBEICHNS,

- IO/I/IepKaHue BRICOKUX CTaHIApTOB MPO(eCCHOHATBLHON eI TeIbHOCTH;

- CIIeZIOBaHUE JIYUIIINM MPAKTHKAM KOPIIOPATUBHOTO yIPABIICHNUS,

- CO37IaHKe U TOAJepKaHUEe aTMOC(EPHI TOBEPHs U B3aUMHOTO YBa)KCHUS,
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- CJIeJIOBaHUE MPUHIIMITY JOOPOCOBECTHOM KOHKYPEHIINH;

- CJIEJIOBaHUE NIPUHIIMITY COLIMAIBHOM OTBETCTBEHHOCTH OM3HECA;

- coOJII0/IeHNE 3aKOHHOCTH U IPUHSATHIX Ha ce0s IOTOBOPHBIX 0053aTEIIbCTB;

- co0uIr0IeHNe TPUHLIUIIOB O0BEKTUBHOCTH U YECTHOCTH IIPU IPUHATHU KaJPOBBIX PELLICHUH.

2.2. PaboTHHKH YUpexxaeHUs 00s3aHbI:

- coOmomaTh JEHCTBYIONIME HOPMATHBHO-TIPABOBbIE akThl Poccuiickoit ®Denepanuu U
WpkyTckoi 0051acTH, HE TOIYCKaTh HApyIICHUE 3aKOHOB U MHBIX HOPMAaTHBHO-TIPABOBBIX aKTOB
UCXO0/1 U3 TOJIUTUYECKOH, SKOHOMHUYECKON 11eJ1ecO00pa3sHOCTH 100 110 HHBIM MOTHUBAM,;

- OCYUIECTBJIATH CBOIO AESITEIBLHOCTD B IIPE/EIaxX MPeI0CTABIEHHBIX IOJHOMOYHMIA;

- UCHOJHATH JOJKHOCTHBIE OO0S3aHHOCTH JOOPOCOBECTHO M HAa BBICOKOM NPO(EeCcCHOHATBHOM
YpOBHE B 1IeisiX obecnieueHus 3 HeKTuBHONM paboThl Y UperkICHHS;

- OCYILECTBIISITh CBOIO NPO(PECCHOHATIBHYIO JEATENBHOCTh B Ipelesax IpeaMera U Lenel
JIEATEIbHOCTH Y UpEexKIACHUS,

- IPU UCIHOJIHEHUHM JOJDKHOCTHBIX OOS3aHHOCTEH HE OKa3bIBaTh INPEANOYTEHUS KaKUM-JINOO
npoeCCHOHATIBHBIM MM COLMAJIbHBIM TPYIIaM W OpPraHU3alysM, ObITh HE3aBHUCUMBIMU OT
BJIMSIHUSA OTAENBHBIX IPaXJiaH, MPO(eCCUOHAIBHBIX UM COLMAIBHBIX TPYI U OpraHu3aluii;

- HCKJIIOYaTh [EHCTBUS, CBSI3aHHBIE C BIMSHUEM KaKUX-JIMOO JIMYHBIX, HMYIIECTBEHHBIX
(puHAHCOBBIX) M MHBIX HWHTEPECOB, HPEMATCTBYIOLIMX JOOPOCOBECTHOMY HCIOJIHEHUIO HMHU
JIOJKHOCTHEIX 00S13aHHOCTEH;

- co0mo1aTh ciayke0HY10, TPopeCCHOHATBHYIO 3TUKY U IIPAaBUJIA JIEJI0OBOI0 MOBEACHNUS;

- NPOSIBIATH KOPPEKTHOCTh M BHUMAHHE IO OTHOLIEHUIO K OOYy4YarolUMCs, UX POAUTEISAM
(3aKOHHBIM IPEJCTABUTENSAM) U KOHTpareHTaMm Y upeKaeHus,

- BO3JICP)KUBATHCS OT TOBEACHUS, KOTOPOE MOTJIO OBl BBI3BaTh COMHEHHE B OOPOCOBECTHOM
UCIIOJIHEHUM DPAOOTHUKAMM JOJDKHOCTHBIX OOS3aHHOCTEH, a Takke u30eratb KOH(MIMKTHBIX
CHUTYaIlMid, CIIOCOOHBIX HAHECTH YIIEepO MX PeIryTallui UK aBTOPUTETY Y UPEKICHHS;

- IIPUHUMAaTh IPeyCMOTPEHHbIE 3aKOHOAaTeabcTBOM Poccuiickoit denepaliun 1 BHYTPEHHUMU
JOKYMEHTaMHU YUpeXJIeHUSI MEphl K HEAONMYIICHUIO BO3HHUKHOBEHUS! KOH(JIMKTa MHTEPECOB U
YPEryJupoOBaHUIO BOSHUKILETO KOH(IMKTa HHTEPECOB;

- BO3JEP)KHUBATHCA OT IYOJUYHBIX BBICKA3bIBAHUN, CYXACHUM U OLIEHOK JeSTEIbHOCTH
YupexxaeHus, eciau 3TO He BXOJUT B JOJDKHOCTHBIE 00513aHHOCTH paOOTHUKOB,;

MOCTOSIHHO CTPEMUTHCS K OOECIEYeHHIO KaK MOXKHO Ooisiee 3((EKTHBHOIO pacHoOpsKEeHUs
pecypcamu, HaXOAALIMMHUCA B cpepe UX OTBETCTBEHHOCTH.

2.3. PaGoTHHMKHN 00s3aHBI IPUHUMATH COOTBETCTBYIOIINE MEPHI 1O 00€CTIeUeHUI0 0€30MacHOCTH
U KOH(UACHIMAIBHOCTH HMH(pOpPMAIMY, 32 HECAHKIIMOHUPOBAHHOE pasIJlallleHne KOTOPOW OHU
HECYT OTBETCTBEHHOCTb MW/MJIM KOTOpasl cTaja W3BECTHA MM B CBSI3U C HCIIOJIHEHUEM
JOJDKHOCTHBIX 00s13aHHOCTEH.

2.4. IlpoaBmxeHue paOOTHUKOB YUpeXKJEHHUS Ha BBIIIECTOSIIYIO JIOJDKHOCTh JIOJIKHO
OCYILECTBIIATHCS TOJIBKO UCXO/S U3 JIEJIOBBIX KauecTB paOOTHUKOB.

2.5. PaboTHHKY, 3aHIMAIOIIIAE PYKOBOISAIINE TOJDKHOCTH B Y UPEIKIACHUH, O0S3aHbI:

a) IPUHUMATh MEPBI 110 NMPETOTBPAILEHUIO U YPETyJINPOBAHUIO KOH(DINKTa HHTEPECOB;

0) IpUHUMATH MEpPBI IO MPEAYNPEXKACHUIO KOPPYIILIUY;

B) CBOMM JIMYHBIM TIOBEJIEHHEM IMOJaBaTh MpPUMEP YECTHOCTH, OECHPUCTPACTHOCTH U
CIPaBEIMBOCTH;

') crocoOcTBOBaTh (POPMUPOBAHUIO OJIATOMPHUATHOTO MOPATBLHO-TICUXOJOTHUECKOT0 KJIMMaTa B
KOJUJIEKTHBE;

J) B OTHOUIGHUSAX C  [OJYMHEHHBIMH  TPOSIBIATH  BBICOKYIO  TpeOOBaTEIbHOCTH,
MPUHILIMIIAAIBHOCTh, HO OJHOBPEMEHHO HE JIONYCKAaTh BBICOKOMEpPHUS, MPEHEOPEKUTEIHHOTO
TOHA, Ipy0OCTH, HEKOPPEKTHBIX U OCKOPOUTENIbHBIX 3aMe4aHull, HEOOOCHOBAHHBIX MPETEH3UH U
OOBUHEHMUI,

€) yCTaHaBJIMBaTh CIIPABE/UIMBYIO, PABHOMEPHYIO CIY)KEOHYIO Harpy3Ky IOJYMHEHHBIX, HE
JOTTYCKaTh TUCKPUMHHALIMU ITyTeM HPEJOCTaBICHUS OTIEIbHBIM PAOOTHHKAM HE3aCly:KEHHBIX
O5ar U MPUBUIETUH.
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2.7. Bueumnuii Buj paOOTHUKOB YUPEXICHUS MPH HCIOIHEHUH UMM JTOJKHOCTHBIX 00S3aHHOCTEH
JIOJDKEH COOTBETCTBOBATH OOLICIIPUHATOMY JEJI0BOMY CTHJIIO, KOTOPBIM OTIMYAOT O(UIHAIBHOCTS,
CIEP/KAaHHOCTD, TPAIULINOHHOCTD, aKKYPaTHOCTE.

3. PexoMeHaaTeIbHBbIE dTHYECKHE npaBuJjia moBEJACHUA paﬁoTHI/IKOB.

3.1. HcnonHsss CBOM TPYIOBBIC OOS3aHHOCTH BCE PAOOTHHKH YUPEKIACHHS JIODKHBI
BO3/ICP)KUBATHLCS OT:

a) JF00OTr0 BHUJA BHICKA3bIBAaHUM W JICHCTBUH TUCKPUMHHAIIMOHHOTO XapakTepa 10 HpH3HaKaM
1oJjia, BO3pacTa, pachl, HAIMOHAJIBHOCTH, SI3bIKA, TPAXKIAHCTBA, COLUAIBHOTO, UMYIIIECTBEHHOTO
WJIH CEMEHHOTO MOJIOKCHHMSI, MTOJIMTUYCCKUX WM PEIIMTHO3HBIX MPEATIOYTCHHIA,

0) JM00BIX JIMYHBIX U (DUHAHCOBBIX CBS3EH, KOTOPHIC MOTYT OBITh PACICHCHBI KaK OKa3aHhe
MOKPOBHUTEIBCTBA KAaKUM OBl TO HHU OBUIO JHMIIAM B ICNIAX NPUOOPETCHUS HWMH IIPaB,
OCBOOOXKIEHUS OT 00s13aHHOCTEH MU OTBETCTBEHHOCTH;

B) IIOCTYIIKOB, KOTOpbIE MOIJIM Obl BBI3BaTh COMHEHHE B OOBEKTHBHOM HCIIOJIHCHUH
pabOTHUKAaMU CITyKEOHBIX 00sI3aHHOCTEH;

r) Tpy0OCTH, HEIEH3YpHOH peYM, MPOSIBICHUI NPEHEOPEKUTEIBHOTO TOHA, 3aHOCYMBOCTH,
NPEB3ATHIX 3aMCUaHHM, PEIbABICHUS HEIPABOMEPHBIX M HE3aCTy)KEHHBIX OOBHHEHUIA,

) yrpo3, OCKOPOWTENBHBIX BBIPAKCHHM WM PEIUIMK, JICHCTBHIA, MNPEMSITCTBYIOIIUX
HOPMAaJIbHOMY OOIICHUIO WIJIA TIPOBOLUPYIOIIHUX MPOTUBOIPABHOE MTOBEICHUE;,

€) MPUHATHS TMHIH, KYPeHUsS BO BpPEMs CIY)KEOHBIX COBCIAHHM, Oecell, HHOTO CIYy)KeOHOTro
OOIIIEHHUS C KIIMCHTAMHU M KOHTpareHTaMu Y YpeskICHHUS.

3.2. PabGoTHukHM Tpu3BaHBl CHOCOOCTBOBAaTH CBOUM CIY)KEOHBIM TOBEJCHHEM YCTAHOBIICHUIO B
KOJUIEKTUBE JEJIOBBIX B3aUMOOTHOLIEHUH U KOHCTPYKTHBHOI'O COTPYAHUUYECTBA APYT C IPYTOM.

4. OTBEeTCTBEHHOCTD.

4.1. Hapymenuem Kopjekca mnpu3HaeTCs HEBBINOJHCHHE WM HEHAJUICXKAIICe BBIMOJIHCHUE
pabOTHUKOM YyCTAaHOBJICHHBIX KOJIeKCOM TPHHIMIIOB, HOPM W TPABHJI IMOBEACHHS, a TaKKe
COBEpIICHHE MTPOCTYIKA, IOPOYAILIET0 YeCTh PAOOTHUKA WA Y UPEkKICHUS.

4.2. Cobmonenne pabOTHUKAMH YUpeKIeHUs TOJ0KEeHH HacTosero Komekca yunTeiBaercs
npu (HOpMHUPOBAHUM KaIpOBOTO pe3epBa IJs BBIABMKEHHS Ha BBIIIECTOSANINE TOJKHOCTH, a
TaK)Ke TIPU HATOXKCHUH TUCITUTUIMHAPHBIX B3BICKAHHA.
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